
Remote Access Service Request Form 
REQUESTER INFORMATION 

Name: ____________________________________  

Job Title: ______________________  Department: _______________________________  

Phone: ________________________ Email: ____________________________________  

I am requesting approval for remote access because: 

☐ I need VPN access to NVE networks, data sources, network resources, or other
systems to perform official duties while on official travel or at home during non-duty
hours

☐ I need access to web based Microix and Office 365 only.

☐ My job responsibilities require that I monitor/manage work during non-duty hours
(e.g., maintaining operational status of network)

☐ Other (specify): ____________________________________________________

Employee Signature: ____________________________________ Date:________________ 

APPROVAL 

The above request for remote access communications privileges, equipment, and/or services 
accurately reflects the job-related need of the Requester. I approve request described above: 

Supervisor Signature: ___________________________________ Date:________________ 

IT Director Signature: ___________________________________ Date:________________  


